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Preschool Special Education 

REQUEST FOR ASSISTANCE  
 

Thank you for inquiring about Fulton County Schools (FCS) Early Childhood Special Education programs. 
 

Program Description 
Our Preschool Special Education Request for Assistance process is available to students, who reside within the FCS boundaries. 
Students can participate in this process from the time they are nearing their 3rd birthday through the summer before they are age 
eligible for Kindergarten (5 by Sept. 1). 

 

We provide service to students found eligible for Special Education according to GA Department Of Education eligibility criteria. Our 
educational supports are offered within FCS buildings and out in the community, depending on your child's needs. These supports 
range from full time Preschool Special Education classes to intermittent services such as weekly speech, consultative occupational 
therapies, or even annual services such as audiological evaluations. For additional information, please see the included FAQ. 
All services are provided free of charge to students residing within the FCS district. If you have additional questions about our 
services, please contact our office at 470-254-0404. 

 

Out of District IEP or Eligibility 
If your child already has a Special Education eligibility or IEP from another school district, you do not need to go through this process. 
Please contact your neighborhood elementary school and ask to speak with their Instructional Support Teacher. 

 

Preschool Special Education Request for Assistance 
If you are ready to begin the process, please complete the following two steps: 
 

Step 1:  Complete the On-line registration for your student.  You can access the on-line registration kiosk through this link:  

https://www.fultonschools.org/enrollment.   
During the process you will be given an OLR application number.  Please provide us with this number (OLR #_______________________)  
along with the completed Request for Assistance.  
 

Step 2:   Proceed to the next page and complete our questionnaire. If you have any of the following documents, please send them                 

with the Request for Assistance questionnaire: 

• Copies of any evaluation or progress reports about your child from the last year, such as: 

o Hearing or Vision Screening 
o Audiological 
o Ophthalmologist 
o Developmental Pediatrician 

o Psychological 
o Speech-Language Pathology 
o Occupational Therapy 
o Physical Therapy 

   
You may send the completed documents to our office via the following: 

Email: preschool@fultonschools.org  
 

US Mail: Att: Preschool Special Education 
                 Services for Exceptional Children 
                 6201 Powers Ferry Rd 
                 Atlanta, GA 30339. 
 

Additional Resources 
Here are some additional resources if you are still unsure. These resources can help you determine whether your child is 
meeting Developmental Milestones as anticipated. Acting early is key to your child's long term success. 

• CDC Developmental Milestone Checklists and App: https://www.cdc.gov/ncbddd/actearly/milestones/ 

• GA Early Learning and Developmental Standards: http://www.gelds.decal.ga.gov/ 

• Speech – Language Development: http://www.asha.org/public/speech/development/ 

https://www.gadoe.org/Curriculum-Instruction-and-Assessment/Special-Education-Services/Pages/Eligibility-Categories.aspx
http://www3.fultonschools.org/webmaps/address/desktop.html
https://www.fultonschools.org/enrollment
mailto:preschool@fultonschools.org
https://nam03.safelinks.protection.outlook.com/?url=https%3A%2F%2Fwww.cdc.gov%2Fncbddd%2Factearly%2Fmilestones%2F&data=02%7C01%7CCarrollL%40fultonschools.org%7C5d52b5b7c69d4392667d08d7f826cf33%7C0cdcb19881694b70ba9fda7e3ba700c2%7C1%7C0%7C637250717883565131&sdata=vxBVYDLyte%2BemEO7pbwOUNGnKO9hQ1fZjuvAr0Rc52E%3D&reserved=0
https://nam03.safelinks.protection.outlook.com/?url=http%3A%2F%2Fwww.gelds.decal.ga.gov%2F&data=02%7C01%7CCarrollL%40fultonschools.org%7C5d52b5b7c69d4392667d08d7f826cf33%7C0cdcb19881694b70ba9fda7e3ba700c2%7C1%7C0%7C637250717883565131&sdata=5xkTDY0ZKcThgKo4ykJpEan4%2BxDUM5%2FhtHW4orp6CiY%3D&reserved=0
https://nam03.safelinks.protection.outlook.com/?url=http%3A%2F%2Fwww.asha.org%2Fpublic%2Fspeech%2Fdevelopment%2F&data=02%7C01%7CCarrollL%40fultonschools.org%7C5d52b5b7c69d4392667d08d7f826cf33%7C0cdcb19881694b70ba9fda7e3ba700c2%7C1%7C0%7C637250717883555132&sdata=Qe0e7mOaQJcAri%2FbPpemc7vGZoUHY%2F1f7b1qJcfeDn8%3D&reserved=0
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Preschool Special Education 

REQUEST FOR ASSISTANCE  
 

Request for Assistance Questionnaire 

Please take a few moments to introduce your child to us through this questionnaire. This form has two parts that ask for information 

about your child: 

Part 1: Personal background information about your child and your family. 

Part 2: Developmental History, Health information, and Educational History about your child. 
 

Please read through the form and respond to all items as carefully as you can. You are an important source of information about your 

child. The information and answers you provide enable us to better understand the whole child. We greatly appreciate your time in 

completing this form and look forward to working with you and your child. 
 

Child’s name:    
 

DOB: \   _\    

OLR Application #:     

     Who is completing the request:_________________  Relationship to child:   ___________________________ 
 

Why are you requesting assistance for your child?    
  _ 

Child’s home school (where neighborhood children attend):    

 
 

Family Information: 

Who does the child live with? (☐ Mother / ☐ Father / ☐ Both / ☐ Other Relative / ☐ Foster Parent / ☐ Guardian) 

Is your child adopted? ☐ No / ☐ Yes At what age did they join your family? _ 

Is your child in a foster placement? ☐ No / ☐ Yes How long has the child been placed with you? 

Who is the legal guardian? _ *If other than biological parents, please provide documentation. 

Foster Family Case worker’s name and phone number:  _ 

Are there any family beliefs or traditions (religious or otherwise) that you would like the school to be aware of?    

PART 1: PERSONAL BACKGROUND INFORMATION 
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Preschool Special Education 

REQUEST FOR ASSISTANCE  
 

Additional people living in the home: 
 

Name(s) of Siblings Age Gender Living at Home School 
Grade/Occupation 

     

     

     

     

 
Name(s) of Other Adults in the Home Age Occupation Relationship 

    

    

    

    

 

Based on your experience, please answer the following: 
 

How would you describe: 

your child’s ability to learn? ☐ Below Average  ☐ Average    ☐ Above Average your 

child’s effort to learn?  ☐ Below Average  ☐ Average    ☐ Above Average your child’s 

attitude toward school? ☐ Poor ☐ Fair ☐ Good 

Does your child differ noticeably from other children in their ability to: 

Communicate with others ☐ No ☐ Yes If so, please explain:     

Complete tasks ☐ No ☐ Yes If so, please explain:     

Follow directions ☐ No  ☐ Yes If so, please explain: _ 

What are your child’s strengths?      

What are your child’s weaknesses?     

What types of toys and games does your child enjoy?    

Does your child participate in any community activities or organizations outside the home (i.e., mother’s morning out, gymnastics, 
library story time, etc.)?    

How often has the child moved in the last 5 years?   

Have any of the following occurred?  (check all that apply) 

☐ Parents separated or divorced When?    

☐ A death or major loss Who/When? _ 

☐ Any other significant family events that may be influencing your child? _ 
 

What concerns do you currently have for your child and when did they begin?   
  _ 
  _ 

What type of support do you think your child could benefit from?    
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Preschool Special Education 

REQUEST FOR ASSISTANCE  
 

What early intervention services has your child participated in? Please list from whom and how often (i.e., Babies Can’t Wait, 
Speech therapy, Occupational therapy, etc.).    

 
 

Home Language Information: 

What is the child’s native language? _ 

Are there additional languages spoken in the home? ☐ No / ☐ Yes 

If so, please list additional language(s):   

If your child speaks a language other than English, please complete the following questions. 

What language do the child’s parents/guardians prefer to communicate in?      

What language do the adults in the home communicate with each other in? _ 

What language did your child first speak in? _ 

What language does your child prefer to speak in now?  _ 

Does your child have difficulty understanding or speaking in their native language? ☐ No / ☐ Yes If so, please explain. 

 

Does your child have difficulty understanding or speaking in English? ☐ No / ☐ Yes If so, please explain. 

 

Has your child been exposed to English? ☐ No / ☐ Yes If so, how long?     
 

 

Birth and Prenatal History: 

Did the child’s mother experience or engage in any of the following during pregnancy? (check all that apply) 

☐ Lack of prenatal care ☐ Premature labor 

☐ Emotional distress ☐ Hypertension 

☐ Gestational diabetes ☐ Drug use 

☐ Chronic disease ☐ Smoking 

☐ Poor nutrition ☐ Hospitalization 

☐ Preeclampsia ☐ Diabetes 

☐ Alcohol use ☐ Traumatic Event 

☐ Surgery ☐ Toxemia 

Did any of the following occur during or immediately following delivery. (check all that apply) 

☐ Premature birth How many weeks gestation?    

☐ Normal vaginal delivery  

☐ Scheduled C-section  

☐ Emergency C-section Why?    

☐ Delivered in breech position 

☐ Vacuum suction used  

☐ Required a stay in NICU How long and for what reason?    

PART 2: DEVELOPMENTAL and HEALTH HISTORY 
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Preschool Special Education 

REQUEST FOR ASSISTANCE  
 
 

Child’s Birth weight: lbs., oz. 

Did your child pass the newborn hearing screening? ☐ No / ☐ Yes 

Medical History: 

When was your child’s last check-up from a pediatrician? _ 

Were any concerns discussed or recommendations made?    

Does your child have a history of or current diagnosis for any of the following? (check all that apply) 
Please list any medication used to treat medical concerns. 
Please provide copies of any reports relevant to this information. 

Medical Concern Medication Notes about Medical Concern 

☐ Asthma   

☐ Diabetes   

☐ Seizures   

☐ Traumatic Brain Injury   

☐ Food Allergies   

☐ Cerebral Palsy   

☐ Season Allergies   

☐ Eczema   

☐ Lead Poisoning   

☐ Fevers   

☐ Chronic Ear Infections   

☐ Encephalitis   

☐ Anemia   

☐ Meningitis   

☐ Reflux   

☐ Croup   

☐ Other:   

☐ Other:   

☐ Other:   

 

Is your student followed by any of these specialists? 
Please provide copies of any reports relevant to this information. 

Specialist Provider Name Reason 

Ophthalmologist   

Neurologist   

Gastroenterologist   

Cardiologist   

Psychologist/Psychiatrist   

Ear Nose and Throat (ENT)   

Orthopedist   

Developmental Pediatrician   

Pulmonologist   

Endocrinologist   

Audiologist   
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Preschool Special Education 

REQUEST FOR ASSISTANCE  
 

Has or is your child experiencing any of the following? (check all that apply) 
 

 When: Please Explain: 

☐ Hospitalization   

☐ Surgery   

☐ Middle ear fluid/infections   

☐ Pressure Equalization (PE) tube insertion  How many times? 

☐ Hearing test  When was the last one? 

☐ Hearing loss 

☐ Right ☐ Left ☐ Bilateral 

 When identified? 

☐ Hearing Aids or ☐ Cochlear implant  When received? 

☐ Immediate family history of hearing loss  Relationship to child? 

☐ Vision exam  When was the last one? 

☐ Vision problems  When identified? 

☐ Glasses for difficulty seeing 

☐ up close ☐ far away 

 When received? 

 
Does your child utilize any type of equipment to meet their needs? (check all that apply) 
 Device/Equipment Information How does this help your child? 

☐ Assistive Technology (AT) 
(i.e., communication device) 

Type/Name:   
Who provided:     
How long had:    

 

☐ Mobility Equipment 
(i.e., wheelchair, walker, 
orthotics) 

Type/Name:   
Who provided:     
How long had:    

 

☐ Feeding Equipment 
(i.e., adapted bowl, thickener) 

Type/Name:  
Who provided:    
How long had:    

 

☐ Medical Equipment 
(i.e., oxygen, suctioning) 

Type/Name:   
Who provided:     
How long had:    

 

☐ Adapted Equipment 
(i.e., adapted commode or 
seating) 

Type/Name:   
Who provided:     
How long had:    

 

☐ Sensory Regulation 
(i.e., brushing, weighted vest 
or blanket) 

Type/Name:   
Who provided:     
How long had:    

 

 

Educational History: 

Has your child ever attended preschool or daycare? ☐ No / ☐ Yes 
If so, how old were they when they first begin attending?    

Have teachers ever expressed concerns about your child’s performance? ☐ No / ☐ Yes   If so, please explain.    
  _ 

Has your child had any behavior concerns at school? ☐ No / ☐ Yes   If so, please explain.    
  _ 
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***Schools that offer or are affiliated with an elementary school (or higher grade level) program are considered private schools 
by the  Georgia Department of Education. If a student is found eligible for services but the parent elects to continue their 
student’s enrollment in the private school, parents reject the IEP and the student will not receive any direct special education 
services. 
Parents may receive information regarding workshops offered by the district for parents and private school staff members 
supporting students with disabilities.*** 

Preschool Special Education 

REQUEST FOR ASSISTANCE  
 

Does your child currently attend school or daycare? ☐ No / ☐ Yes If so, please provide the following information: 

School Name:       
Address: _ City:    

Phone:     
State: _ Zip:  _________ 

            Days of Attendance: Monday / Tuesday / Wednesday / Thursday / Friday Hours of Attendance:    

May we contact your child’s teacher?  ☐ No / ☐ Yes 

Teacher:   

Phone number: _ 

Email:    

 
 
 
 
 

            Please indicate how old your child was when they began to do the following: 

Sit independently   _ months 
Crawl 
Walk 

  _ months 
  _ months 

Say first words   _ months 
Use short phrases 
Speak in sentences 

  _ months 
  _ months 

Urinate in toilet 
Control bowel movements 

  _ months 
  _ months 

Does your student have difficulty with any of the following? (check all that apply) 

☐ Frequent falls ☐ Frequent temper tantrums 

☐ Sleeping through the night ☐ Not responding to name when called 

☐ Being overly active ☐ Being a picky eater 

☐ Easily distracted or impulsive ☐ Aggressive behaviors 

☐ Engaging in repetitive movements such as spinning, 
rocking or hand flapping 

☐ Being overly or under sensitive to sounds, smells, or 
certain textures 

☐ Making eye contact ☐ Being understood by others 

☐ Following directions ☐ Managing unexpected changes to routine 

☐ Eating nonfood items ☐ Preferring to be alone 

☐ Unusual fixations or interests with unusual intensity 
(repeating phrases of movies) 

☐ More interested in parts of a toy rather than playing with 
the whole toy (wheel of car or train) 

☐ Repetitive ways of playing (i.e., lining toys up, banging, 
stacking) 

☐ Climbing playground equipment 

                 Are you ever concerned about your child’s behavior? ☐ No / ☐ Yes 

If so, what are your concerns?     
 

When does your child typically behave this way? _ 
  _ 
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Preschool Special Education 

REQUEST FOR ASSISTANCE  
 

Is your child regularly able to perform any of the following? 
 

☐ State First Name ☐ State Full Name ☐ State Age 

☐ Identify Colors ☐ Count to 10 ☐ Identify Shapes 

☐ Sit for a story ☐ Sing songs ☐ Draw shapes 

☐ Follow 2 step directions ☐ Follow classroom routine ☐ Access playground equipment 

☐ Speak in sentences ☐ Answer yes/no questions ☐ Answer “wh” questions 

☐ Eat independently ☐ Toilet independently ☐ Interact appropriately with peers 

☐ Participate in circle time ☐ Show compassion for peers ☐ Use words to make wants/needs known 

 
 

 
Is there anything else we should know about your child?    

 
 
 
 
 
 
 

  _    
 

Parent Signature Date 



 

 

1 

Preschool Special Education 

REQUEST FOR ASSISTANCE 

Teacher Intervention Checklist 

Child’s Name: Teacher’sName:   

How long have you worked with this student?      

 
 

Rate your level of concern in the following areas by checking the accurate responses: 

• Articulation (are they understandable?) 

No Concern Some Concern Very Concerned 

• Expressive Language Skills (are they using words to make their wants/needs known?) 

No Concern Some Concern Very Concerned 

• Receptive Language Skills (do they understand what you are saying to them?) 

No Concern Some Concern Very Concerned 

• Cognitive Skills (early learning skills) 

No Concern Some Concern Very Concerned 

• Behavior Concerns (out of the ordinary for their age) 

No Concern Some Concern Very Concerned 

• Social Skills (how do they get along with others?) 

No Concern Some Concern Very Concerned 

• Adaptive Skills (self-help/toileting/feeding) 

No Concern Some Concern Very Concerned 

• Motor Skills (both gross and fine motor) 

No Concern Some Concern Very Concerned 
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Preschool Special Education 

REQUEST FOR ASSISTANCE 

 
• Have you had a conference with the parents to address your concerns? Yes No 

If yes, what was the date of the conference?      

• Have you implemented any interventions in the areas of concern? Yes No 

How long ago did you start with the interventions?     
 

 
Check if the following interventions have been attempted. Select the circle for the ones that 

have worked the best. 
 

 Modeling the correct way to do something Giving short, one step directions 

Staying physically close to child to encourage 
on-task behavior 

Reading books to the child and asking 
questions about a page or passage 

 Picture schedules  Exaggerating correct responses 
Positive encouragement/praise    Time out or breaks 

 Hand over hand assistance    Correcting errors 

    Getting child’s attention before giving 
directions 

Making the child use their words before 
getting something 

    Asking yes/no questions Dividing tasks into shorter steps 
    Physical prompting    Expanding on what the child has said 

Redirection    Encouragement 
Providing practice    Visual cues 

 

Please add any additional comments or concerns that you believe would be helpful in our 

evaluation of this student. 



 

 

Preschool Special Education 

PARENT/GUARDIAN CONSENT FOR VISION AND 

HEARING SCREENING 
 
 

 

Student Name  Date of birth   
 

 

Home School   
 

 

Screening requested by: Leah Carroll, Special Education Coordinator 
 

 
We request your permission to screen your child’s hearing and vision. Hearing screening may include an 

audiological evaluation if required. You have the right to review the completed screening results. If you 

have questions, please contact Megan Billey, Professional Assistant at 470-254-0404. 

 

 
Please check one and return with your request for assistance packet. 

 

 

   I give permission for my child to be screened for vision and hearing. 
 

 

   I do not give permission for my child to be screened for vision and hearing for the following 

reason(s): 
 
 
 
 
 
 

No evaluations can be conducted until both vision and audiological/hearing screenings have been 

cleared. 
 

 

Date   
 

Parent/Guardian Signature 
 
 
 
 
 
 

1 
8/2016 



 

 

 
 

Student Full Name (Please Print): Date of Birth: / /  

Parent/Guardian Name (Please Print):  School:    

❑ I authorize the persons or agencies listed below to release confidential records, medical, health and educational 

information and/or other confidential student information (as identified below) for the above student. 

 

PERSON/AGENCY RELEASING RECORDS (PLEASE PRINT): 

Name/Organization:  

Address:    

City: _________________________________________________________   

Phone:  

Fax:      ___________________________ 

State: _______Zip Code: _____________

THESE RECORDS MAY BE FORWARDED TO (PLEASE PRINT): 

Name/Organization:  

Address:    

Phone:  

Fax:    

City:    State:    Zip Code:    

❑ Release of student information will be reciprocal between persons/agencies listed above (Please check box). 

 I understand that signing this authorization is voluntary and may be revoked at any time by providing a written notice 
to Fulton County School System. The withdrawal of this authorization does not affect any student information disclosed 

prior to this written notice. 

 This authorization expires: / /  

(insert applicable date or if blank, consent expires 12 months from date signed on this release) 
 

The following information will be released/exchanged (Check All That Apply): 

 



 

 

EDUCATIONAL RECORDS 

❑ All Student Educational Records 

 Enrollment 

 Withdrawal 

 Attendance 

 Behavior 

 Grades/Progress reports 

 Immunization 

 Official Transcript 

 Student Intervention Team  records/minutes/plans 

 Other:    

SPECIAL EDUCATION RECORDS 

❑ All Special Education Evaluation and Records 

 Educational Evaluation/Student Achievement 

 IEP Meeting Minutes 

 Individualized Education Plans (IEP) 

 Consent for Placement 

 Consent for Evaluation 

 Adaptive Behavior reports or checklists 

 Behavioral reports or checklists 

 Transition Plan 

 Eligibility Report for all Categories of Disability 

 Developmental/Social/Behavioral History 

 Other:    

 Other:    

SPECIALIZED EVALUATIONS AND RECORDS 

❑ All Specialized Evaluation and Records 

 Psychological 

 Neuropsychological 

 Treatment Plan/Recommendations 

 Occupational Therapy 

 Physical Therapy 

 Speech/Language 

 Vision 

 Hearing 

 Otological 

 Audiological 

 Other:    

MEDICAL EVALUATION AND RECORDS 

❑ All Medical Records 

 Psychiatric 

 Diagnoses 

 Medications 

 Educational Impact Summary 

 Discharge Summary 

 Outpatient Treatment Plan 

 Other:    

 Other:    

 

Parent/Guardian Signature:  Date: / /   
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Preschool Special Education 

FREQUENTLY ASKED QUESTIONS 
 

The answers are based on the Georgia State Regulations , Special Education Implementation Manual, 

and/or local procedures. 

 

 
1. How are students referred for Special Education services? 

Students can be directly referred for assessment by Babies Can’t Wait and parents. 
Public and private preschools and physicians may also recommend an assessment, but it 
is the responsibility of the parents to initiate the referral process. Once the completed 
packet is received, a diagnostic team is assigned and an intake appointment is scheduled 

 
2. Once I have returned the referral packet how long does it take for my child to be 

evaluated? 
Referrals are processed in the order in which they are received. A specific timeline is 
difficult to determine as the volume of referrals fluctuates throughout the year (early 
fall and late spring are especially busy times of the year). In general, you should receive 
a contact from the diagnostic team within two weeks of your referral being assigned. 

 

3. What items might I be asked to provide in the referral process? 
Parents are asked to complete the referral, a copy of student’s birth certificate and 
social security card, guardianship/surrogate paperwork (as appropriate), a copy of 
parent driver license, and any supporting documents for suspected areas of delays (e.g. 
therapy notes and/or evaluations, psychological, data collection from therapist and/or 
parents). Dependent on student’s age, an audiological appointment may be scheduled. 

 
4. Is testing available in the summer months? 

Diagnosticians follow the Fulton County Calendar, therefore are not on contract during 
the summer. Referrals received after May 1st will be processed and a diagnostician will 
make contact once school reconvenes in August. 

 

5. How does testing take place? 
A diagnostic team will include an educational diagnostician and a speech therapist. 

Depending on the presenting concerns your child’s assessment team may also include a 
psychologist, an occupational or physical therapist, or a teacher specializing in deaf/hard 
of hearing or visual impairments. Your team will review current information, may conduct 
interviews or provide questionnaires to parents (and teachers as appropriate). Once hearing 
and vision have been cleared, the team will also conduct standardized testing using 
published assessments designed for this age group. 

 
 
 
 
 
 
 

1 

http://www.gadoe.org/Curriculum-Instruction-and-Assessment/Special-Education-Services/Pages/Special-Education-Rules.aspx
http://www.gadoe.org/Curriculum-Instruction-and-Assessment/Special-Education-Services/Pages/Implementation-Manual.aspx
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Preschool Special Education 

FREQUENTLY ASKED QUESTIONS 
 
 

10. My child was eligible for Significant Developmental Delay and Speech-Language 

services but I want my child to only receive Speech-Language services. Is this 

possible? 

As members of the IEP team, parents are encouraged to actively engage in the 

development of the IEP for their child and have healthy discussions regarding all goals 

and services proposed. The IEP represents a comprehensive plan to address your child’s 

area(s) of needs. The final plan is considered to be necessary in order for the student to 

receive an appropriate education to meet his/her goals and objectives.   Parents may 

not elect to accept part of the plan or selected services. 

 
11. Where will my child receive services? 

For preschool aged students these settings can include, but are not limited to: private 

preschool, Head Start, Georgia Pre-K, daycare sites or special education classrooms 

embedded in elementary school throughout the District. Preschool programming is not 

available at all schools. The program that your child will attend is determined based on a 

feeder pattern. No exceptions to the feeder pattern are permitted. 

 
12. Is transportation provided? 

Bus transportation is provided for students attending preschool education classrooms 

(daily). Parents can receive reimbursement for transporting their child to other services, if 

requested. 

 
13.  I’ve heard that services may be limited if my child attends a private preschool that also  

offers a kindergarten or elementary school program.  Is this true? 

Schools that offer or are affiliated with an elementary (or higher grade level) program are 

considered private schools by the State. If the student is found eligible for services but the 

parent elects to continue their child’s enrollment in the private school, parents will reject 

the IEP and receive information regarding workshops offered by the district for parents and 

private school staff members supporting students with disabilities.  Schools that offer only a 

kindergarten program in addition to preschool are not considered a private school and your 

child is able to receive services from the school system if they are found eligible.   
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Preschool Special Education 

FREQUENTLY ASKED QUESTIONS 
 
 

14. How was it determined that workshops will be provided for parents and private school 

staff of eligible students who attend a private school? 
 

Fulton County Schools is required to set aside a percentage of federal funds for the provision of 

services to students with disabilities attending a private school (school which serve students in any 

combination of grades 1st-12th) or being homeschooled. The funds allocated for this purpose are 

referred to as Proportionate Share funds. Each year, Fulton County must go through the Timely 

and Meaningful Consultation process to determine how the Proportionate Share funds will be 

used to serve students. The process has resulted in a decision to provide workshops for parent and 

private school trainings on a variety of subjects including reading and math interventions, social 

skills training and behavior management. 

 

 
Referral Packets can be obtained by calling 470-254-0404, emailing preschool@fultonschools.org, or 

downloading from the link provided below: 

English: 

http://www.fultonschools.org/en/divisions/acd/supportserv/Documents/Services%20For%20Ex 

ceptional%20Children/SEC_Preschool_Referral_ENG.pdf 

 

Spanish: 

http://www.fultonschools.org/en/divisions/acd/supportserv/Documents/Services%20For%20Ex 

ceptional%20Children/SEC_Preschool_Referral_SPAN.pdf 
 

Further Contact: 
 

Fulton County School 
Services for Exceptional Children 
6201 Powers Ferry Road NW 
Atlanta, Georgia 30339 
470-254-0400 ph 
470-254-1243 

Leah Carroll, Coordinator, 470-254-040 
carrollL@fultonschools.org 
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mailto:preschool@fultonschools.org
http://www.fultonschools.org/en/divisions/acd/supportserv/Documents/Services%20For%20Exceptional%20Children/SEC_Preschool_Referral_ENG.pdf
http://www.fultonschools.org/en/divisions/acd/supportserv/Documents/Services%20For%20Exceptional%20Children/SEC_Preschool_Referral_ENG.pdf
http://www.fultonschools.org/en/divisions/acd/supportserv/Documents/Services%20For%20Exceptional%20Children/SEC_Preschool_Referral_SPAN.pdf
http://www.fultonschools.org/en/divisions/acd/supportserv/Documents/Services%20For%20Exceptional%20Children/SEC_Preschool_Referral_SPAN.pdf
mailto:carrollL@fultonschools.org
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YOUR RIGHTS AS PARENTS - REGARDING SPECIAL EDUCATION 

 

The Individuals with Disabilities Education Act, 34 C.F.R.§ 300 et seq. (IDEA), the federal 
law concerning the education of students with disabilities, requires schools to provide parents 
of a child with a disability with notice containing a full explanation of the procedural 
safeguards available under the IDEA and U.S. Department of Education regulations. 

 
Terms used in this document 

 

The terms “Local Educational Agency (LEA),” “public agency, “agency,” “local system,” or 
“system” refer to school systems as designated by the state of Georgia to provide special 
education and related services to eligible children, including public nonprofit charter schools. 

 

The term “parent” refers to the same broad definition of parent as found in the IDEA, 
including the biological or adoptive parent, a foster parent, a guardian authorized to make 
educational decisions for the child, a person acting in the place of a biological or adoptive 
parent (including a grandparent, stepparent, or other relative) with whom the child lives, an 
individual who is legally responsible for the child’s welfare, or a surrogate that has been 
appointed. (34 C.F.R. § 300.30] 

 
A copy of this notice must be given to parents only one time a school year, except that a copy 
must also be given to the parents: (1) upon initial referral or parent request for evaluation to 
determine if the student is a student with a disability; (2) upon receipt of the first written 
formal complaint involving the student’s school system; (3) upon receipt of the first due 
process complaint involving the student’s school system in a school year; (4) when a decision 
is made to take a disciplinary action that constitutes a change of placement; (5) prior to 
accessing a student’s or parent’s public benefits or insurance for the first time; and (6) upon 
parent request. [34 C.F.R. § 300.504(a)] 

 
As a parent of a child who has been referred for special education services or a child who is 
already receiving special education and related services, you and your child have certain rights 
which are protected by state and/or federal law. These rights are outlined in the next few 
pages. Please be sure to ask your school or school system for an explanation if there is 
anything in them that you do not understand, if you need them in a different language, or if 
you want them explained to you. 

 
CONFIDENTIALITY OF INFORMATION: 

 

The information about your child being a child with a disability eligible under the IDEA, his 
or her special education and related services, and other personally identifiable information is 
confidential and is not released to others within the system unless they have a legitimate need 
to know nor is it released to other agencies or groups except under limited circumstances. 

 

Regarding when confidential information is released, you have the right to: 

 
1. Restrict third party access to your child’s records by withholding consent to disclose 

records except (a) in certain limited circumstances described in the federal 
regulations implementing the Family Educational Rights and Privacy Act of 1974, 
34 C.F.R. Part 99 (FERPA), and (b) when the records are released to officials of 
participating agencies for purposes of meeting a requirement under the IDEA; 

2. Restrict the release of your child’s personally identifiable information to officials of 
participating agencies that provide or pay for transition services to your child; 

3. Restrict the release of your child’s personally identifiable information to a private 
school that is not located in the LEA of your residence; 

4. Be notified and receive copies before information in your child’s record is 
destroyed; 

5. Be told to whom information has been disclosed; and 
6. Review and receive copies of all information sent to another agency where your 

child seeks or is eligible to enroll. 

RECORDS: 
“Education records” means the type of records covered under the definition of “education 

records” in the FERPA. Those regulations define “education records” as follows: 

Education records mean those records that are: 

(1) Directly related to the student; and 
(2) Maintained by an educational agency or institution or by a party acting for the 

agency or institution. 

The term does not include: 
(1) Records that are kept in the sole possession of the maker, are used only as a person 

memory aid, and are not accessible or revealed to any other person except a 
temporary substitute for the maker of the record. 

(2) Records of the law enforcement unit of an educational agency subject to the 
provisions of § 99.8. 

(3) Records relating to an individual who is employed by an educational agency or 
institution that are made and maintained in the normal course of business; related 
exclusively to the individual in that individual’s capacity as an employee; and are 
not available for use for any other purpose. However, records relating to an 
individual in attendance at an educational agency or institution who is employed as a 
result of his or her status as a student are education records. 

(4) Records on a student who is 18 years of age or older, or is attending an institution of 
postsecondary education, that are made or maintained by a physician, psychiatrist, 
psychologist, or other recognized professional or paraprofessional acting in his or 
her professional capacity; made, maintained, or used only in connection with 
treatment of the student; and disclosed only to individuals providing the treatment. 
For the purposes of this definition, “treatment” does not include remedial 
educational activities or activities that are a part of the program of instruction at the 
agency or institution. 

(5) Records created or received by an educational agency or institution after an 
individual is no longer a student in attendance and that are not directly related to the 
individual’s attendance as a student. 
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(6) Grades on peer-graded papers before they are collected and recorded by a teacher. 

 

Regarding education records, you have the right to: 
1. Inspect and review all education records relating to your child without unnecessary 

delay and before any meeting regarding an Individualized Education Program (IEP), 
or due process hearing, or resolution session, and in no more than 45 days after your 
request has been made;. 

2. Have your representative review the records; 

3. Request that the public agency provide copies of the records if failure to provide 
those copies would effectively prevent you from exercising the right to inspect and 
review the records; 

4. Have the public agency presume that you have authority to inspect and review 
records of your child unless the agency has been notified that you do not have 
authority under state law; 

5. Inspect and review only the information relating to your child if any educational 
record includes information on more than one child; 

6. Have the public agency keep a record of parties obtaining access to your child’s 
personally identifiable information included in education records collected, 
maintained, or used under the IDEA (except access by parents and authorized 
employees of the participating agency), including the name of the party, the date 
access was given, and the purpose for which the party is authorized to use the 
records; 

7. Have the public agency search for or retrieve educational records without charge; 
8. Only be charged a fee for copies of records if the fee does not effectively prevent 

you from exercising your right to inspect and review those records; 
9. Be informed of all types and locations of records being collected, maintained or used 

by the agency; 

10. Ask for an explanation and interpretation of any item in the records; 
11. Ask for an amendment of any record if the record is inaccurate, misleading, or 

violates the privacy or other rights of your child; 
12. Have the agency decide whether to amend the information within a reasonable time 

after being asked to do so; 
13. Be informed of a refusal to amend the record and your right to a hearing if the 

agency refuses to make the requested amendment; 
14. Be informed, in writing, if the agency decides in a hearing that the information is 

inaccurate, misleading, or violative of the child’s rights, and to have the record 
amended; 

15. Be informed of the your right to place a statement in the record commenting on 
information or setting forth your reasons for disagreeing with the agency decision if 
it is decided in a hearing that information need not be amended; and 

16. Have your explanation maintained in the record as long as the contested record is 
maintained, and disclosed if the contested record is disclosed. 

INDEPENDENT EDUCATIONAL EVALUATION: 
“Independent educational evaluation” means an evaluation conducted by a qualified examiner 
who is not employed by the school district responsible for the education of your child. “Public 
expense” means that the school system either pays for the full cost of the evaluation or ensures 

that the evaluation is otherwise provided at no cost to you, consistent with the provisions of 
the IDEA, which allow each state to use whatever state, local, federal and private sources of 
support that are available in the state to meet the requirements. [34 C.F.R. § 300.502(a)(3)(i - 
ii)] 
You are entitled to only one independent educational evaluation of your child at public 
expense each time your school system conducts an evaluation of your child with which you 
disagree. 

 
If you request an independent educational evaluation of your child at public expense, your 
school system must, without unnecessary delay, either: (a) file a due process complaint to 
request a hearing to show that its evaluation of your child is appropriate; or (b) provide an 
independent educational evaluation at public expense, unless the school system demonstrates 
in a due process hearing that the evaluation of your child that you obtained did not meet the 
school system’s criteria. 

 

If your school system requests a hearing and the final decision of the administrative law judge 
(ALJ)/hearing officer is that your school system’s evaluation of your child is appropriate, you 
still have the right to an independent educational evaluation, but not at public expense. 
If you request an independent educational evaluation of your child, the school system may ask 
why you object to the evaluation of your child obtained by your school system. However, 
your school system may not require an explanation and may not unreasonably delay either 
providing the independent educational evaluation of your child at public expense or filing a 
due process complaint to request a due process hearing to defend the school system’s 
evaluation of your child. 
Regarding independent educational evaluations, you have the right to: 

 

1. Obtain an independent educational evaluation by a qualified examiner; 
2. Have the independent educational evaluation, which was obtained at either public or 

private expense and meets the school system’s criteria, (a) considered in meetings where 
placement or program decisions are made regarding a free appropriate public education 
(FAPE) for your child, and (b) used as evidence in a due process hearing; 

3. Be told by your child’s school system where an independent educational evaluation may 
be obtained at no expense or low expense, and the school system’s applicable criteria for 
such evaluation; 

4. An independent educational evaluation at public expense under the same criteria as those 
used by the public agency under which the evaluation is obtained, including the location 
of the evaluation and the qualifications of the examiner, if you disagree with the agency’s 
evaluation, except that the public agency has the right to initiate a hearing regarding a 
FAPE to show that its evaluation is appropriate; and 

5. Right to an independent educational evaluation at public expense when the evaluation is 
requested by an ALJ/hearing officer during a hearing. 

 
NOTICE: 

 

“Notice” means written information provided to the parent about proposed evaluations, 
meetings, and/or changes in program or eligibility or any other information related to the 
identification, evaluation, and services provided to a child with a disability under the IDEA. 



Georgia Department of Education 
Richard Woods, State School Superintendent 

Updated July 28, 2015 

Page 3 of 9 

 

 

Written notice is provided to give you information and the opportunity to respond prior to the 
changes being made. 

 
 

Regarding notice, you have the right to: 
1. Be notified and present at all meetings before the school system initiates or changes 

(or refuses to initiate or change) the identification, evaluation, placement, or 
provision of a FAPE for your child; 

2. Have that notice in writing, in your native language, or other principal mode of 
communication, at a level understandable to the general public; 

3. Have the notice translated orally or by other means in your native language or other 
mode of communication, if your ’s native language or other mode of communication 
is not a written language;; 

4. Have the notice describe the proposed action, explain why it is proposed, describe 
the options considered by the school system, and explain why those other options 
were rejected; 

5. Be notified of each evaluation procedure, test, assessment, record, or report the 
school system has used as a basis for any system-proposed action or basis for 
refusal; 

6. A description of any other factors which are relevant to the agency’s proposed 
action or basis for refusal; 

7. A notice that includes a full explanation of all the procedural safeguards available to 
you; 

8. Be notified of sources to contact to obtain assistance in understanding provisions of 
the IDEA; 

9. Notice before a school system accesses your child’s or your public benefits or 
insurance for the first time, and prior to obtaining the one-time parental consent and 
annually thereafter; 

10. Prior written notice that contains all information in items 2 through 8 above before 
the agency initiates or changes or refuses to initiate or change the identification, 
evaluation, placement, or provision of a FAPE for your child; 

11. To be present at all IEP Team meetings, including the right to (a) have the meeting 
at a mutually agreeable time and location, (b) be notified of whom will be in 
attendance, and (c) bring anyone with you that has knowledge or expertise about 
your child with a disability; and 

12. Choose to receive all notices by email, if available in your school system. These 
include prior written notice, the procedural safeguards (parents’ rights) notice, and 
notices related to due process complaints. 

CONSENT: 

“Consent” means: 
1. You have been fully informed in your native language or other mode of 

communication (such as sign language, braille, or oral communication) of all 
relevant information about the action for which you are giving consent; 

2. You understand and agree in writing to that described action, and the consent 
describes that action and lists the records (if any) that will be released and to whom; 
and 

3. You understand that the consent is voluntary on your part and you may withdraw 
your consent at any time. Your withdrawal of consent does not negate (undo) an 
action that has occurred after you gave your consent and before you withdrew it. 

Regarding consent, you have the right to: 
1. Give consent before an initial evaluation of your child to determine whether your 

child is eligible under the IDEA to receive special education and related services. 
You must also receive prior written notice of the proposed action from the school 
system. 

a. If you refuse to provide consent or fail to respond to a request for consent, 
the school system may, but is not required to, pursue the initial evaluation 
by using mediation or due process hearing procedures to obtain that 
evaluation. 

b. Consent to an initial evaluation is NOT consent to provide services under 
the IDEA. 

c. The public agency does not violate its child find obligations if it does not 
pursue the evaluation if you do not provide consent. 

2. Give consent before a reevaluation is conducted. This is true unless your school 
system can demonstrate that: (1) it took reasonable steps to obtain your consent for 
your child’s reevaluation, and (2) you did not respond. 

a. If you refuse to consent to your child’s reevaluation, the school system 
may, but is not required to, pursue your child’s reevaluation by using 
mediation or due process hearing procedures to seek to override your 
refusal to consent to your child’s reevaluation. 

b. As with initial evaluations, your school system does not violate its 
obligations under the IDEA if it declines to pursue the reevaluation in this 
manner. 

3. NOT be subject to the procedures of mediation or a due process hearing to obtain 
consent if you are the parent of a child who is in home school or placed in private 
school at parental expense and you do not provide consent for the initial evaluation 
or reevaluation of your child, or you fail to respond to the request to provide such 
consent. 

a. The public agency is not required to consider the child eligible for 
services. 

4. Give consent before initial placement can be made in special education. The school 
system must make reasonable efforts to obtain informed consent from the parent for 
the initial provision of special education and related services. 

a. If the parent fails to respond or refuses to provide consent for the initial 
provision of special education and related services, the school system may 
NOT use mediation or due process hearing procedures to obtain that 
consent. 

b. The school system will not be in violation of its child find responsibilities 
nor its obligation to make a FAPE available to your child if you do not 
consent. 

c. The school system is not required to convene an IEP Team meeting or to 
develop an IEP for a child for which consent for special education and 
related services has not been provided. 
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5. One-time written consent before the school system accesses your child’s or your 
public benefits or insurance for the first time. You also have the right to written 
notification before the school system assesses your child’s or your public benefits or 
insurance for the first time, and each year thereafter. 

6. Revoke consent at any time. If at any time subsequent to the consent for initial 
provision of services, you revoke consent in writing for the continued provision of 
special education and related services to your child, the school system: 

 
a. May decide not to continue to provide special education and related 

services to your child, but must, prior to ceasing the provision of services, 
provide prior written notice; 

b. May not use mediation or due process hearing procedures to obtain 
consent; 

c. Will not be in violation of the provision of a FAPE if you withdraw 
consent; 

d. Is not required to convene an IEP Team meeting or develop an IEP for 
further provision of services; and 

e. Is not required to amend your child’s education records to remove any 
references to your child’s receipt of special education and related services. 

NOTE: Consent is not required prior to reviewing existing data as part of an evaluation or 
reevaluation or prior to administering a test that is administered to all children unless consent 
is required for all children. 

 

DISPUTE RESOLUTION: 
IDEA regulations set forth separate procedures for State complaints and for due process 
complaints and hearings. While a detailed explanation and description of all dispute 
resolution is contained in State Board Rule 160-4-7-.12 Dispute Resolution, both complaint 
procedures are explained below: 

 

State Complaint Process 
Any individual or organization may file a formal written state complaint (state complaint) 
alleging a violation of any IDEA requirement by a school system, the State Educational 
Agency (SEA), or any other public agency. A state complaint must be resolved by the SEA 
within a 60-calendar-day timeline, unless the timeline is properly extended. 

 

State Complaint: The complaint must be a signed, written complaint that sets forth an alleged 
violation of the IDEA. The complaint shall include a statement that the local system has 
violated the requirements of IDEA and the facts on which the statement is based. The 
complaint must allege a violation that occurred not more than one (1) year prior to the date the 
complaint is received. 

1. Whenever a state complaint is filed, there is a right to mediation, if both parties agree. 
2. State complaints are investigated by the Georgia Department of Education (GaDOE) or 

its contractors. Both the complaining party and the public agency involved have the 
opportunity to provide information to the GaDOE during the investigation. 

3. Decisions of state complaints are issued by the GaDOE within 60 calendar days, unless 
extended for extenuating circumstances. 

4. The decisions of state complaints cannot be appealed. 

 
Due Process Complaint Process 
Only a parent, a child with a disability who has reached the age of majority, or a school system 
may file a due process complaint on any matter relating to a proposal or a refusal to initiate or 
change the identification, evaluation, or educational placement of a child with a disability, or 
the provision of a FAPE to the child. For a due process complaint, an impartial due process 
hearing officer must hear the complaint (if it is not resolved through a resolution meeting or 
mediation) and issue a written decision within 45-calendar-days after the end of the resolution 
period, as described in this document in the section entitled “Resolution Process,” unless the 
hearing officer grants a specific extension of the timeline at request of either you or the school 
system. 

 
Due Process Complaint: The complaint must set forth an alleged violation that occurred not 
more than two (2) years before the date the complaining party knew or should have known 
about the alleged action that forms the basis for the complaint. A due process complaint is a 
request for a hearing to occur to resolve the matter. The two-year time limitation does not 
apply if the complaining party could not file a due process complaint within the timeline 
because: (1) the school system specifically misrepresented that it had resolved the issues 
identified in the complaint; or (2) the school system withheld information from the 
complaining party that it was required to provide to the complaining party under Part B of the 
IDEA. 

1. Responsibility to file due process complaint notice. A parent or school alleging a 
due process violation under IDEA, or his or her attorney, is required to provide a 
due process complaint notice to the other party (or their attorney) and the GaDOE. 
The notice must include the name and home address of the child; the name of the 
school the child attends; in the case of a homeless child or youth, the child’s contact 
information and the name of the child’s school; a description of the nature of the 
problem; and a proposed resolution. The party presenting the due process complaint 
must file this notice before a due process hearing can occur. 

2. Responsibility to provide sufficient notice of the nature of the problem for 
which you are filing a due process complaint. If the school system feels that the 
parent’s due process complaint notice is insufficient, the system must notify the 
hearing officer in writing within 15 days of receiving the complaint. 

a. ALJs/hearing officers then have up to 5 days to determine if the notice 
meets the requirements of the IDEA. Upon making a determination, the 
ALJ/hearing officer must immediately notify all parties in writing of the 
decision. If the ALJ/hearing officer determines that the complaint is 
sufficient, the school must respond to the due process complaint. If the 
ALJ/hearing officer determines that the complaint is not sufficient, the 
parent has the opportunity to resubmit a new complaint and the timelines 
start over. 

3. Prior written notice regarding the subject matter of the due process complaint. 
When the school system receives a due process complaint notice, it must first 
determine whether it provided prior written notice regarding the subject matter of 
the due process complaint. If it had not done so, the school system must provide a 
response to the parents within 10 days of receiving the due process complaint notice. 
Prior written notice must contain the following: 



Georgia Department of Education 
Richard Woods, State School Superintendent 

Updated July 28, 2015 

Page 5 of 9 

 

 

a. An explanation of why the agency proposed or refused to take the action 
raised in the due process complaint; 

b. A description of other options that the IEP Team considered and the 
reasons those options were rejected; 

c. A description of each evaluation procedure, assessment, record, or report 
the agency used as the basis for the proposed or refused action; and 

d. A description of the relevant factors in the school system’s proposal or 
refusal. 

 

4. Resolution Session. Within 15 days of when a complaint is filed, the system must 
convene a resolution session between the parents and relevant members of the IEP 
Team. A resolution session provides an opportunity for parents and school systems 
to resolve any issues in the due process complaint so that the parents and systems 
can avoid a due process hearing and provide immediate benefit to the child. The 
resolution session must occur before a due process hearing may proceed unless both 
parties agree to use the mediation process or they both agree in writing to waive the 
resolution session and mediation. 

a. The session must include a representative of the school system who has 
decision-making authority on behalf of the school system. 

b. The session may not include an attorney for the system unless the parent is 
also accompanied by an attorney. 

c. The session provides an opportunity for the party who filed the due 
process complaint to discuss the complaint and the facts forming the basis 
of it and an opportunity for the responding party to resolve the complaint. 

d. If the parties reach an agreement, they must execute a legally binding 
agreement that is signed by the parents and the school system 
representative. 

e. The agreement is enforceable in any state court of competent jurisdiction 
or in a U.S. district court. Either party may void the agreement up to three 

(3) days after its execution. 
f. If the due process complaint is not resolved to the satisfaction of the 

parent within 30 days of the receipt of the complaint through this 
resolution session, the parties may proceed to a due process hearing. 

 
5. Impartial Due Process Hearing. Whenever a due process complaint is filed, the 

parties have the right to an impartial due process hearing conducted by GaDOE or a 
contracted impartial agent of the GaDOE. The hearing shall be at no cost to either 
party. However, each party is responsible for his, her, or its costs associated with 
hiring legal counsel or expert witnesses, unless a court awards the recovery of such 
costs to the prevailing party. 

 

Regarding due process hearings, you have the right to: 
1. Have the hearing chaired by an ALJ/hearing officer who is not employed by a public 

agency involved in the education of your child or otherwise personally or 
professionally interested in the hearing (the ALJ/hearing officer is not an employee 
of the agency solely because he or she is paid by the agency to serve as an 
ALJ/hearing officer). 

2. A list of the persons who serve as ALJs/hearing officers, including a statement of 
the qualifications of each of those persons. 

3. Be accompanied and advised by legal counsel and by individuals with special 
knowledge or training with respect to the problems of children with disabilities at a 
hearing. 

4. Be told by the local system of any free or low-cost legal and other relevant services 
available (e.g., an expert on disability conditions that may be a witness at the 
hearing) when you request information or you or the system initiate a due process 
complaint. 

5. An expedited due process hearing whenever you file a due process complaint 
regarding the manifestation of a disability 

6. Have your child present at the hearing. 

7. Have the hearing open to the public. 
8. Present evidence and confront, cross-examine, and compel the attendance of 

witnesses at the hearing. 
9. Have the hearing or an appeal set at a time and place reasonably convenient to you 

and your child. 
10. Have, at least five (5) business days prior to a hearing, each party shall disclose to 

all other parties all evaluations completed by that date and recommendations based 
on the offering party’s evaluations that the party intends to use at the hearing. 

11. Ask an ALJ/hearing officer to prohibit the introduction of any evidence at the 
hearing that has not been disclosed at least five (5) business days before the hearing. 

12. Have a written or, at your option, electronic, verbatim record of the hearing. 
13. Obtain written or, at your option, electronic findings of fact and decisions within 45 

days after the resolution session period, except that the ALJ/hearing officer may 
grant a specific extension of time at the request of either party. 

14. The implementation of a final decision made by the ALJ/hearing officer, unless a 
party brings a civil action in a state court of competent jurisdiction or a U.S. district 
court. If a party chooses to bring a civil action, your child will remain in his or her 
present educational placement until the completion of all appeals unless both parties 
agree otherwise. Any corrective or compensatory actions required in the decision 
will not occur until completion of all appeals. 

15. Appeal the decision of the ALJ/hearing officer by bringing a civil action in state or 
federal court within 90 days from the date of the decision of the ALJ/hearing officer. 

16. Have your child remain in his or her present educational placement until completion 
of all hearing and appeal proceedings, unless you and the agency agree otherwise. 
This right does NOT apply to appeals regarding placement under discipline 
procedures, manifestation determinations, or when a school system believes that 
maintaining the current placement of the child is substantially likely to result in 
injury to the child or others. During those appeals, the child must remain in the 
interim alternative educational setting pending the decision of the ALJ/hearing 
officer or until the expiration of the time period specified in the disciplinary code or 
federal law, whichever occurs first, unless the parent and the State or school system 
agree otherwise. 

17. Have your child placed in the public school program until the completion of all the 
proceedings if the due process complaint involves an application for initial 
admission to the public school. 
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NOTE: You may file a state complaint or a due process complaint if you disagree with a 
determination by the school system that your child’s behavior was not a manifestation your 
child’s disability. 

 

Attorneys’ Fees 
U.S. District Courts can award reasonable attorneys’ fees to prevailing parties, whether they 
are a parent, SEA, or local system as part of any settlement of a due process complaint or civil 
action. Attorneys’ fees awarded to SEAs or local systems may only be granted under certain 
guidelines. 

 

1. The attorney of a parent may be forced to pay the public agency’s attorneys’ fees when 
that attorney files a complaint or civil action that is frivolous, unreasonable, or without 
foundation, or if the attorney continued to litigate after the litigation clearly became 
frivolous, unreasonable, or without foundation. 

2. The parents or their attorney may be forced to pay the public agency’s attorneys’ fees if 
the parents’ due process complaint or subsequent civil action was presented for any 
improper purpose, such as to harass, cause unnecessary delay, or needlessly increase the 
cost of litigation. 

3. Not all legal and administrative proceedings and services are eligible for reimbursement. 
A court may not award attorneys’ fees for any services performed subsequent to the time 
of a written offer of settlement that is made to the parents if: 

a. The offer is made in accordance with Rule 68 of the Federal Rules of Civil 
Procedure, or in the case of an administrative hearing, at any time more than 10 
days prior to the hearing; 

b. The offer is not accepted within 10 days; and 
c. The court or administrative hearing officer find that the relief finally obtained 

by the parents is not more favorable than the offer of settlement. However, 
attorneys’ fees may be awarded to parents who were substantially justified in 
rejecting the settlement offer. 

4. In addition, IEP Team meetings are not eligible for reimbursement unless the meeting is 
convened as a result of an administrative proceeding or judicial action, or, at the 
discretion of the state, for a mediation session. 

5. Attorneys’ fees for Resolution Sessions are also ineligible for reimbursement 
 

Mediation 
Mediation may be requested by the parent, school system or any party to disagreements 
related to the IDEA. 
1. Mediation shall be at no cost to either party, except that either party shall be responsible 

for the cost of an attorney or other representative or advisor. 

2. Mediation is voluntary. 

3. Mediation shall not be used to deny or delay a right to a hearing. 
4. Mediations shall be scheduled in a timely manner and held in a location convenient to the 

parties in the dispute. 
5. Mediations shall be conducted by a qualified and trained mediator who is impartial and 

randomly selected by the state. 
6. Discussions during mediation are confidential and may not be used as evidence in any 

subsequent due process hearing or civil proceeding. 

7. If the dispute is resolved in mediation, the parties must enter into and sign a legally 
binding agreement that sets forth the resolution. 

NOTE: Resolution session agreements, mediation agreements, and due process decisions are 
legally binding and may be enforced through state court of competent jurisdiction or U.S. 
district court. 

 

NOTE: Any party may also file a state complaint alleging that a resolution agreement, a 
mediation agreement, or a due process decision has not been carried out by the parties. The 
GaDOE will conduct an investigation under the state complaint procedures and issue a written 
decision. 

 
EVALUATIONS: 

 

Evaluations may occur when a child is suspected of being a child with a disability who needs 
special education and related services. Evaluations (usually termed “reevaluations”) may also 
occur to determine the current educational needs for a child who is eligible and is receiving 
special education and related services. A school system may refuse to evaluate your child, but 
the school system must provide you with prior written notice that explains its refusal and 
explains that you are entitled to a due process hearing to determine if your child should be 
evaluated. 

 

In reference to evaluations, you have a right to: 

1. Have a full and individual evaluation of your child’s educational needs; 
2. Have the evaluation conducted by a multidisciplinary team, including at least one 

specialist with knowledge in the area of the suspected disability; 

3. Have your child assessed in all areas related to any suspected disability; 

4. Have appropriate tests administered by qualified examiners; 
5. Have a variety of assessment tools and other factors used to gather relevant 

functional, developmental, and academic information in determining the eligibility 
of your child for special education and related services and the appropriate 
educational program for your child; 

6. Have more than one assessment or piece of data used to determine eligibility and the 
appropriate educational program; 

7. Provide information on other privately obtained assessments (conducted by qualified 
examiners) and have that information considered in the process of determining 
whether your child is a child with a disability and the educational needs of your 
child; 

8. Have the evaluation administered in your child’s native language or mode of 
communication; 

9. Have a reevaluation at least once every three years; 
10. Have a reevaluation in less than three years if you or your child’s teacher requests it. 

However, reevaluations shall not occur more frequently than one time per year 
unless you and the school system agree otherwise; 

11. Have initial evaluations completed and an eligibility decision made within 60 
calendar days of receiving parental consent, unless the referral occurs less than 30 
days prior to the end of the school year or in the summer; 
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a. Any summer vacation period in which the majority of a school system’s 
teachers are not under contract shall not be included in the 60-day timeline 
for evaluation. However, a school system is not prohibited from 
conducting evaluations over a summer vacation period. 

b. Holiday periods and other circumstances when children are not in 
attendance for five consecutive school days shall not be counted toward 
the 60-day timeline, including the weekend days before and after such 
holiday periods. 

c. Students who turn three during the summer period or other holiday periods 
must have an eligibility decision and IEP (if appropriate) in place by the 
third birthday. 

12. Have the eligibility decision for initial determination based on: (a) the presence of a 
disability as defined in the IDEA; and (b) the documentation of the impact of the 
disability on the education of your child; 

13. Have a copy of the evaluation report and documentation of eligibility provided to 
you at no cost. 

NOTE: In the case of a previous revocation of consent to provide special education and related 
services, a new referral shall be treated as an initial evaluation. 

 
LEAST RESTRICTIVE ENVIRONMENT: 

 

“Least restrictive environment” is the term used to describe the right for a child with a 
disability to remain with his or her peers without disabilities to the maximum extent 
appropriate for his or her education. Each child is different and the IEP Team determines the 
setting for special education services to be delivered. A child should remain in the regular 
classroom with special education and related services provided in the regular classroom unless 
there is evidence that this environment is not successful even with supports and services. 

 
Regarding the least restrictive environment, you have the right to: 

 

1. Have your child educated with non-disabled children to the maximum extent appropriate 
as determined by the IEP Team; 

2. Have your child remain in a regular education environment, unless a special class or 
separate school is needed. Removing a child from a regular class environment should be 
done only when the nature or severity of the disability is such that education in the 
regular class with the use of supplementary aids and services cannot be achieved 
satisfactorily; 

3. Have available a continuum of alternative placements so that removal from the regular 
educational program can be the least restrictive situation; 

4. Have supplementary services, such as resource room or itinerant instruction, to make it 
possible for your child to remain in a regular class placement for the majority of the 
school day; 

5. Have your child placed in the school he or she would attend if non-disabled, unless your 
child’s IEP requires some other arrangement; 

6. Have your child participate in non-academic and extracurricular services and activities, 
such as meals, recess, counseling, athletics, and special interest groups, to the maximum 
extent appropriate to the needs of your child. The school system must ensure that each 

child with a disability has the supplementary aids and services determined by the child’s 
IEP Team to be appropriate and necessary for your child to participate in nonacademic 
settings. 

 
SURROGATE PARENTS: 

 

A “surrogate parent” is a person appointed for a student for whom no parent can be identified 
or who is a ward of the state or whose parent’s whereabouts cannot be discovered, after 
reasonable efforts by the school system. 

 
1. When a child is a ward of the State, the surrogate may alternatively be appointed by 

the judge overseeing the child’s case provided that the surrogate meets the 
requirements of the IDEA. 

2. When a child is an unaccompanied youth, as defined in section 725(6) of the 
McKinney-Vento Homeless Assistance Act (42 U.S.C. § 11434a(6)), the local 
system shall appoint a surrogate in accordance with those requirements. 

3. The school system shall make reasonable efforts to ensure the assignment of a 
surrogate not more than 30 days after there is a determination by the system that the 
child needs a surrogate. 

4. The school system must have a method for determining whether a child needs a 
surrogate parent and for assigning a surrogate parent to the child. 

 

The surrogate parent may represent the child in all matters relating to the identification, 
evaluation, and educational placement of the child, and the provision of a FAPE to the child. 
A surrogate parent must: 

1. Have no personal or professional interest that conflicts with the interests of the 
student represented; 

2. Have knowledge and skills that ensure adequate representation of the student; and 
3. Not be an employee of the GaDOE, the local system, or any other agency that is 

involved in the education or care of the child. 
 

PRIVATE SCHOOL PLACEMENT AT PUBLIC EXPENSE: 
 

The IDEA does not require a school system to pay for the cost of education, including special 
education and related services, of a child with a disability at a private school or facility if the 
school system made a FAPE available to the child and the parent chose to place the child in a 
private school or facility. However, for students enrolled in private schools, the school system 
where the private school is located must include the child in the population of those whose 
needs are addressed under the IDEA provisions regarding children who have been placed by 
their parents in a private school. 

 
1. When a child is placed by the parent in a nonprofit private elementary or secondary 

school, the system where the private school is located must consider the student an 
eligible child in any provision or consideration of proportionate share of federal funds. 
There is no individual entitlement to special education and related services when a child 
is parentally enrolled in a private elementary or secondary school in the circumstances 
described above. 
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2. If a child with a disability who has previously received special education and related 
services from the school system has been enrolled by his parents in a private elementary 
or secondary school without the consent of, or referral by, the school system due to a 
disagreement about the provision of a FAPE, a court or ALJ/hearing officer may require 
the school system to reimburse the parents for the cost of that enrollment if the court or 
ALJ/hearing officer finds that the school system had not made a FAPE available to the 
child in a timely manner prior to that enrollment and that the private placement is 
appropriate. 

3. The cost of any reimbursement described in paragraph (2) above may be reduced or 
denied if: 

 

a. At the most recent IEP Team meeting that the parents attended prior to removal 
of the child from the public school, the parents failed to inform the IEP Team 
that they were rejecting the placement proposed by the school system to 
provide a FAPE to the child, including stating their concerns and their intent to 
enroll their child in private school at public expense; or 

b. The parents failed, at least 10 business days (including any holidays that occur 
on a business day) prior to removal of the child from the public school, to give 
the school system written notice that they were rejecting the placement 
proposed by the school system to provide a FAPE to the child, including stating 
their concerns and their intent to enroll their child in private school at public 
expense; or 

c. Prior to the parents’ removal of the child from the public school, the school 
system provided to the parents written notification of its intent to evaluate the 
child, along with a statement of an appropriate and reasonable purpose of such 
evaluation but the parents did not make the child available for the evaluation; 
or 

d. Upon a judicial finding of unreasonableness with respect to actions taken by the 
parents. 

 
4. Reimbursement must not be reduced or denied for failure of the parent to provide notice 

referred to in paragraph (3) above if: 

a. The school prevented the parent from providing the notice; 

b. The parent had not received his or her notice of rights; or 
c. Compliance with the notice requirements would likely result in physical 

harm to the child. 
 

5. Reimbursement may, in the discretion of the court or ALJ/hearing officer, not be reduced 
or denied for failure of the parent to provide notice referred to in paragraph (3) above if: 

a. The parent is illiterate or cannot write in English; or 
b. Compliance with the notice requirements would likely result in serious 

emotional harm to the child. 

 
PROCEDURES WHEN DISCIPLINING CHILDREN WITH DISABILITIES: 

School personnel may, for not more than ten (10) school days in a row, remove a child with a 
disability who violates the code of student conduct from his or her current placement to an 
appropriate interim alternative educational setting, another setting, or suspension without 
consulting the student’s IEP Team. School personnel may also impose additional removals of 
not more than ten (10) days for separate incidents of misconduct, as long as those removals do 
not constitute a change of placement. 

 
Once a child has been removed from his or her current placement for a total of ten (10), 
consecutive or non-consecutive, school days in the same school year, the school system must, 
during any subsequent days of removal in that school year, provide services that enable the 
child to continue to participate in the general education curriculum, although in another 
setting, and to progress toward meeting the goals set forth in the child’s IEP. 

 

Within ten (10) school days of any decision to change the placement of a child with a 
disability because of a violation of a code of student conduct (except for a removal that is less 
than ten school days and is not a change in placement), the school system, the parent, and 
relevant members of the IEP Team (as determined by the parent and the school system) must 
review all relevant information in the student’s file, including the IEP, any teacher 
observations, and any relevant information provided by the parent to determine: 

1. If the conduct in question was caused by, or had a direct and substantial relationship 
to, the child’s disability; or 

2. If the conduct in question was the direct result of the school system’s failure to 
implement the child’s IEP. 

If the school system, parents, and relevant members of the IEP Team determine that either of 
these conditions was met, the conduct must be determined to be a manifestation of the child’s 
disability. If the conduct was the result of the school system’s failure to implement the IEP, 
the school system must take immediate action to remedy those deficiencies. 

 
When the conduct is determined to be a manifestation of the student’s disability, the IEP Team 
must conduct (or review if already in place) the functional behavioral assessment (FBA) and 
develop and implement (or review and modify) a behavioral intervention plan (BIP) for the 
student to address the behavior so as to prevent it from occurring in the future. The child shall 
be returned to the placement from which he or she was removed, unless the parent and the 
school system agree to a change of placement as part of the modification of the BIP. 

 
If the determination is that the behavior of your child was not a manifestation of his or her 
disability, the relevant disciplinary procedures applicable to children without disabilities may 
be applied to the child in the same manner in which they would be applied to children without 
disabilities, except that the child must: 

a. Continue to receive educational services so as to enable your child to continue 
to participate in the general education curriculum, although in another setting, 
and to progress toward meeting the goals set out in your child’s IEP; and 

b. Receive, as appropriate, a FBA, and behavioral intervention services and 
modifications that are designed to address the behavior violation so that it does 
not recur. 
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1. If your child carries a weapon to school or to a school function, knowingly possesses or 
uses illegal drugs, sells or solicits the sale of a controlled substance while at school or a 
school function, inflicts serious bodily injury on another person while at school, on 
school premises, or at a school sponsored function, school system personnel may order a 
change in the placement of your child to: 

a. An appropriate interim alternative educational setting, another setting, or 
suspension, for not more than 10 school days (to the extent such alternatives 
would be applied to children without disabilities), or 

b. An appropriate interim alternative educational setting for the same amount of 
time that a child without a disability would be subject to discipline, but for not 
more than 45 days without regard to whether or not the behavior was a 
manifestation of disability. 

The alternative educational setting shall be determined by the IEP Team. 
2. School personnel may consider any unique circumstances on a case-by-case basis when 

determining whether a change in placement is appropriate. 
 

3. An ALJ/hearing officer may order a change in the placement of your child to the IEP- 
determined appropriate interim alternative educational setting for not more than 45 days 
if the ALJ/hearing officer determines that maintaining the current placement of your child 
is substantially likely to result in injury to your child or to others and determines that the 
interim alternative educational setting meets the requirements of paragraph (4). 

4. Any interim alternative educational setting in which your child is placed pursuant to 
paragraph (1) or paragraph (4) in this section shall be selected so as to enable your child 
to continue to: 

a. Receive educational services in order to participate in the general curriculum, 
although in another setting, and to continue to progress toward the goals set out 
in the IEP; and 

b. Receive, as appropriate, the services and modifications of a FBA and BIP 
designed to address the behavior so that it does not recur. 

5. If you request an expedited due process hearing regarding a disciplinary action described 
in paragraph (1)(b) or paragraph (3) to challenge the interim alternative educational 
setting or the manifestation determination, your child shall remain in the interim 
alternative educational setting pending the decision of the ALJ/hearing officer or until the 
expiration of the time period provided for in paragraph (1)(b) or paragraph (3), whichever 
occurs first, unless you and the State or the school system agree otherwise. Such 
expedited due process hearing must occur within 20 school days of the date the hearing is 
requested and must result in a determination within 10 school days after the hearing. A 
resolution session meeting must occur within seven (7) days of the date the hearing is 
requested, and the hearing may proceed unless the matter has been resolved to the 
satisfaction of both parties within 15 days of receipt of the hearing request. The decision 
of an expedited due process hearing may be appealed. 

6. If a child has not been determined eligible for special education and related services and 
violated a code of student conduct, but the school system had knowledge before the 
behavior occurred that the child was a child with a disability, then the child may assert 
the protections described in this notice. 

a. A school system has knowledge that the child may be a child with a disability 
if: 

 
i. The parent of the child has expressed concern in writing that the child 

is in need of special education and related services to supervisory or 
administrative personnel or the teacher of the child; 

 
ii. The parent requested an evaluation related to eligibility for special 

education and related services under the IDEA; or 

 

iii. The child’s teacher or other school system personnel expressed 
specific concerns about a pattern of behavior demonstrated by the 
child directly to the school system’s director of special education or 
to other supervisory personnel of the school system. 

 
 
 

b. A school system does not have knowledge if: 
 

i. The child’s parent has not allowed an evaluation of the child, has 
refused special education and related services, or has revoked consent 
for the delivery of special education and related services; or 

 
ii. The child has been evaluated and determined not to be a child with a 

disability eligible for services under the IDEA. 

 
If you would like a further explanation of any of these rights, you may contact the following 
persons or organizations for assistance: 

 
1. If you would like a further explanation of any of these rights, you may contact the 

Executive Director for Services for Exceptional Children, at the Fulton County School 

System, at (404)763-5600 ; 
 

2. The Division for Special Education Supports and Services at the Georgia 
Department of Education, located at Suite 1870, Twin Towers East, Atlanta, 
Georgia 30334-5010. The telephone number is (404) 656-3963; and 

 
3. Regional Georgia Learning Resource System (GLRS) Centers. Their contact 

information is located at http://www.gadoe.org/Curriculum-Instruction-and- 
Assessment/Special-Education-Services/Pages/Georgia-Learning-Resources- 
System.aspx. 

 
The rules for special education are posted on the Georgia Department of Education’s website 
at http://www.gadoe.org/Curriculum-Instruction-and-Assessment/Special-Education- 
Services/Pages/Special-Education-Rules.aspx. 

http://www.gadoe.org/Curriculum-Instruction-and-Assessment/Special-Education-Services/Pages/Georgia-Learning-Resources-System.aspx
http://www.gadoe.org/Curriculum-Instruction-and-Assessment/Special-Education-Services/Pages/Georgia-Learning-Resources-System.aspx
http://www.gadoe.org/Curriculum-Instruction-and-Assessment/Special-Education-Services/Pages/Georgia-Learning-Resources-System.aspx
http://www.gadoe.org/Curriculum-Instruction-and-Assessment/Special-Education-Services/Pages/Special-Education-Rules.aspx
http://www.gadoe.org/Curriculum-Instruction-and-Assessment/Special-Education-Services/Pages/Special-Education-Rules.aspx


 

 

Preschool Special Education 

FREQUENTLY ASKED QUESTIONS 
 
 

6. How is eligibility determined? 
Once the evaluation is completed, an eligibility meeting will take place. Parents are an 
important member of the eligibility team. The team will review the results of the 
assessments and determine if the child is eligible for special education in any one or 
more of the 13 categories of special education eligibility as described in the Georgia 
State Regulations [34 C.F.R. § 300.306(a)(1)]. 

 

7. What does Significant Developmental Delay mean? 
Significant Developmental Delay (SDD) refers to a delay in a child’s development in 

adaptive behavior, cognition, communication, motor development and/or social 

emotional development to the extent that, if not provided with special intervention, the 

delay may adversely affect a child’s educational performance in age-appropriate 

activities. The term does not apply to children who are experiencing a slight or 

temporary lag in one or more areas of development, or a delay which is primarily due to 

environmental, cultural, or economic disadvantage or lack of experience in age 

appropriate activities. 

 
8. What services are offered to eligible students? 

Area(s) of need are identified through the assessment process. The team (which 

includes the parents) then writes goals and objectives designed to remediate those skill 

deficits. This document is called an Individual Education Plan (IEP). The plan includes 

services to meet the individual needs of each child in the least restrictive environment. 

The services represent a continuum that can range from consultation to self contained 

special education classroom daily programming and may include speech therapy, 

physical therapy, occupational therapy or specialized interventions from teachers of the 

deaf/hard of hearing, or visually impaired if needed. 

 
9. What is the criteria to qualify for a full day program? 

Preschool Special Education was designed to address significant delays. In general, 

students who participate in this model have significant delays in one or more areas of 

development that require an intense level of service. It is not appropriate to consider 

a full day program as a replacement for preschool or day care. 
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